
Faculty, StaƯ, Retiree (USC Credentials), and AƯiliate  
Purchasing a Membership SOP 

Faculty, StaƯ, Retirees (who claimed their USC Credentials) and AƯiliates logging in and purchasing 
a membership through DSE 

1. Go to https://sc.dserec.com/online/dashboard  

 

2. To purchase your membership click on the “membership” button from the dashboard 



 

3. Once you’ve opened the membership page, you will see the option to “Log In” in the top 
right corner.  Click on that and you will be redirected to a login options page  

 

4. On the Login options page, select University Account, which will direct you to the USC 
Central Authentication Service (CAS) page to login 



a. You do not need to create an account as this new system (DSE) will use your existing 
USC login credentials to access your account 

 

5. On the USC Central Authentication Service (CAS) page, enter the same login credentials 
you would use to access your USC account 

 



6. After successfully entering your USC credentials, you will be prompted to use Secure 
Carolina to safely authenticate using the Duo Security system utilized by the university. 

 

7. Once you have successfully entered your USC credentials and authenticated through Duo, 
you will now be logged in and able to purchase your desired membership. 

8. Select the membership you wish to purchase 
9. On the next window, select the blue “Sign Up” option proceed to step 10 



 

10. The next window will allow you to select the start date of your membership (if you wish for it 
to not begin on the day you are completing the purchase and then proceed to signing your 
waiver. 

 

11. Here you will be prompted to check the waiver agreement box that is on the required 
campus recreation waiver. 



 

 

12. After agreeing to the waiver you will confirm this is the membership you wish to purchase 
and click the blue “Confirm” button 



 

13. Next you will be prompted to complete payment for the membership and will be redirected 
to a touchnet upay site, unless enrolling in payroll deduction 

a. If you are enrolling in payroll deduction, this membership “purchase” will result in a 
lag in access as it requires us to approve your membership once we have added you 
to payroll deduction whereas an immediate payment  

 



 

 


